JW Sports Academy LTD

RISK ASSESSMENT FOR: Sports Camps / Football Academy / Birthday Parties / 1-2-1 sessions / PE lessons 
	HAZARDS 
	GROUPS OF PEOPLE WHO ARE ESPECIALLY AT RISK FROM THE HAZARDS
	EXISTING CONTROLS MEASURES OR NOTES WHERE THE INFORMATION IS KEPT SECURELY
	NOTE ANY ACTION YOU WILL TAKE TO CONTROL ADDITIONAL RISKS, WHERE IT IS PRACTICABLE
	ACTUAL RISK RATING

(calculate by using formula given in Risk Rating Table following)

	Unsafe equipment


	Children and staff.
	· Parent consent form to include information on safe clothing for children –

eg trainers, sportswear, no earrings, long hair 

tied back and no chewing gum.
· Sports coaches to be responsible for the set-up of equipment/activity including: 
teaching children and volunteers how to assemble equipment safely and to oversee the final set-up. If any of the equipment or facility is not safe to use, then the leader should remove it straight away or not use it.

	Speak to Headteacher and site manager about the damaged equipment or facility that is out of use and explain the reasons for this.
	2+2=4 LOW
4+3=7 MEDIUM

	Losing children during or at the end of the session


	Children.
	· Child’s consent form will include details of the adult or adults expected to pick up the child or information on if they can walk home on their own.
· Leader to release children only to those expected to pick that child up or those who can walk home (check with child if necessary).
· Any change in pick up the sports leader should be notified in writing by parent or guardian.
· Coaches and leader to stay with any children not collected at the agreed time. Parents or guardians will be phoned if late.

	If child is picked up consistently late, then the parent will be charged extra. 

Lock up all doors when all children are in.


	6=2=8 MEDIUM

	Injury to child or coach during activity


	Children and staff.
	· Only sports coaches with current first aid certificate will be able to do first aid.
· Data will be kept in school and will be available to the coaches. Child’s medical details and emergency contact numbers will be kept in school and leader will be able to always access them in case of emergencies.
· The sports coach will call for appropriate medical assistance and contact parents/guardian in the event of a serious injury. If they need to, they will contact the emergency services immediately. 
· An accident form will be filled in by a coach for minor injuries and given to the child to take home.  The leader will draw attention to the form at pick-up time and speak to the parents if they are concerned about anything. It may also be necessary to fill in the Council Accident Report Form F2508.
· Choking- When the children are on their break and lunch, make sure they are sitting down and make sure there are adults around to supervise. We have 3 first aid trained coaches who can administer first aid if someone chokes or vomits.


	Ensure coaches have up to date first aid certificate.

Ensure everyone is sitting down when eating and not messing around. NUT free camp too!
	5+1=6 MEDIUM

6+1=7 MEDIUM

	Hazards in sports activity areas


	Children, staff, and anyone on the premises.
	Before the camp starts running:
· Leader will speak to the school and make sure everything is safe to use and speak about the areas that they can use.
· Leader to visit the areas that will be used and make sure it’s safe to use. Anything that needs moving should be moved safely and put away. If coaches bring in their own sports equipment, then they should notify the Headteacher and premises officer.
· A floor plan for each activity area will be made, detailing where furniture needs to be cleared and where equipment will be placed to avoid hazards. For example, the playground, if you need to move the benches then these should be moved safely with assistance and put back where you found them.
At the beginning of each session:
· Sports coaches responsible for checking the activity areas, referring to the plans and using their own expertise. Before starting the activity, the volunteers will assist with the set-up, or keeps children organized during set-up and tidy-up (eg some children help, the rest are seated out of the way or play some little games with them safely).

	Speak to Headteacher to book the camp in. Speak to Headteacher about handing out Sports Camp posters.
Make it clear where the children can and can’t go!
	4+2=6 MEDIUM

4+2=6 MEDIUM

	Additional safeguards for coaches

Unsafe practice during activity


	Coaches and children.
Coaches and children.
	· All coaches to be DBS checked and to have a certificate kept in school with documents for the camp.
· Coaches will provide the Headteacher with a copy of the risk assessment for sports camp and give a list of sports that will be played at the camps.
· Leader to speak to the premises officer about health and safety and how the fire evacuation procedures work. 
· List of volunteers to be given to the school to be agreed with the Headteacher.
· Volunteers will be briefed on how the sports camp will be organized and ran and made sure that it is ran safely.
· Volunteers will be on hand for each activity, to assist the coach and children as appropriate.

· Responsibility for risks, tuition and safe practice lies in the hands of the appropriately qualified sports coach and leader.
· The sports camp will be visited from time to time by the school’s sports committee members, to check that risks are being minimized according to the agreed safeguards and to make sure everything is running how it should be ran.
· Sports coaches or volunteers are asked to report any concerns about safety risks to the premises officer or Headteacher as soon as possible so that steps can be taken to remove the risk as quickly as possible.

· Only suitably qualified coaches will be helping.
Coaches will follow the safe practices in which they have been trained and told by leader.
· Sports coaches to brief children and volunteers about safe practice as part of their instructions and reinforce safety rules regularly.

· Sports coaches to monitor children during activities assisted by volunteers and to monitor children at break and lunchtimes. 

	
	1+1=2 LOW
6+1=7 MEDIUM

2+1=3 LOW
2+1=3 LOW

	General health and safety 
	Everyone
	· Everyone must use hand gel before the session, before and after they have been toilet, before and after they have had their break and lunch and at the end of the session too. 
· Follow social distancing where able.

· Coaches must clean equipment with cleaning spray and a cloth before and after each session.

· Social distancing must be adhered to where appropriate for example when eating food/ dropping off and collecting children.

· All children must arrive in clean sports kit including appropriate footwear.

· Parents/carers agree to follow COVID 19 government guidelines and rules.

· All activities to be outside as much as possible. (If weather is bad outside then use of the school hall, culture club room and under neath the canopy to be used to play little activities such as skittles, board games and arts and crafts.

· If anyone is showing symptoms of COVID -19 then they will be put into a separate room to isolate and the parents/carers will be contacted straight away to pick them up. They will need to go for a covid test and let us know ASAP about the result. 

· Any spillages of bodily fluids are cleaned up immediately using paper towels (must use gloves)
· Any coach cleaning up bodily fluids must wear PPE, including gloves, visor and a disposable apron.


	Ensure I have lots of handgel and cleaning resources. 
Ensure that all parents and coaches understand the rules and guidelines of COVID 19.
Spray and wipe down high touch points for example door handles and tables. 

All coaches to do a lateral flow test before each session.
	6+3=9 HIGH



RISK ASSESSMENT FOR:  

RISK RATING:
	SEVERITY
	LIKELIHOOD
	RISK RATING (L/M/H)

	1 = no injury or illness




2 = first aid injury/illness

3= minor injury/illness – up to 3 days away

4= 3(+) days injury/illness

5 = major injury / illness

6 = fatal or disabling injury/illness
	1 = very remote 

2 = improbable

3 = possible

4 = probable

5 = likely

6 = certainty
	High 9+

Medium 5 – 8
Low 1- 4
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